Creating Graphs and Charts in Excel
1. Go to Start
2. Find Microsoft Office
3. Find Microsoft Excel
4. Enter your country’s data in your spreadsheet

To create the graphs:

· Life Expectancy

1. Select the data for Life Expectancy by choosing the cells with the description and data numbers in them
2. Find the button on the tool bar looks like a bar graph and click on it
3. Choose graph design you wish; Click the Next button

4. Choose columns; at the top of the window, click the Series button

5. Choose Series1 and type United States in the Name box

6. Choose Series2 and type your country’s name in the Name box

7. Click the Next button

8. Type in the Chart title: Life Expectancy at birth
9. X-axis: (across the bottom of the bar graph) <leave this blank!>
10. Y-axis: (down the left side of the bar graph) Age in Years
11. At the top of the window, click the Data Labels button
12. Click Show value; click the Next button

13. Choose to save As new sheet and title it Life expectancy; click Finish
· Literacy

1. Select the data for Literacy by choosing the cells with the description and data numbers in them
2. Find the button on the tool bar looks like a bar graph and click on it
3. Choose graph design you wish; Click the Next button

4. Choose columns; at the top of the window, click the Series button

5. Choose Series1 and type United States in the Name box

6. Choose Series2 and type your country’s name in the Name box

7. Click the Next button

8. Type in the Chart title: Literacy
9. X-axis: (across the bottom of the bar graph) <leave this blank!>
10. Y-axis: (down the left side of the bar graph) Percentage of population
11. At the top of the window, click the Data Labels button
12. Click Show value; click the Next button

13. Choose As new sheet and title it Literacy; click Finish
· Labor force by occupation

1. Select the data for Labor force by occupation by choosing the cells with the description and data numbers in them
2. Find the button on the tool bar looks like a bar graph and click on it
3. Choose graph design you wish; Click the Next button

4. Choose columns; at the top of the window, click the Series button

5. Choose Series1 and type United States in the Name box

6. Choose Series2 and type your country’s name in the Name box

7. Click the Next button

8. Type in the Chart title: Labor force by occupation
9. X-axis: (across the bottom of the bar graph) <leave this blank!>
10. Y-axis: (down the left side of the bar graph) Percentage of population
11. At the top of the window, click the Data Labels button
12. Click Show value; click the Next button

13. Choose As new sheet and title it Labor force; click Finish
· TVs and Radios

1. Select the data for TVs and Radios by choosing the cells with the description and data numbers in them
2. Find the button on the tool bar looks like a bar graph and click on it
3. Choose graph design you wish; Click the Next button

4. Choose columns; at the top of the window, click the Series button

5. Choose Series1 and type United States in the Name box

6. Choose Series2 and type your country’s name in the Name box

7. Click the Next button

8. Type in the Chart title: TVs and Radios
9. X-axis: (across the bottom of the bar graph) <leave this blank!>
10. Y-axis: (down the left side of the bar graph) Number per 1,000 people
11. At the top of the window, click the Data Labels button
12. Click Show value; click the Next button

13. Choose As new sheet and title it TVs and Radios; click Finish
· Health Care

1. Select the data for Health Care by choosing the cells with the description and data numbers in them
2. Find the button on the tool bar looks like a bar graph and click on it
3. Choose graph design you wish; Click the Next button

4. Choose columns; at the top of the window, click the Series button

5. Choose Series1 and type United States in the Name box

6. Choose Series2 and type your country’s name in the Name box

7. Click the Next button

8. Type in the Chart title: Health Care
9. X-axis: (across the bottom of the bar graph) <leave this blank!>
10. Y-axis: (down the left side of the bar graph) <leave this blank!>
11. At the top of the window, click the Data Labels button
12. Click Show value; click the Next button

13. Choose As new sheet and title it Health Care; click Finish
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